
TOURING STAGE MANAGER  

3 new positions have been created to cater for the growth of HIT Production’s nationally recognised, professional Theatrical touring department.

Employment Type:
This is a fixed term contract for any combination of tours in the following weeks in 2006.

Dates:
 
Tours:

1. Rehearsals commence January 16, tour ends April 9



2. Rehearsals commence February 27, tour ends July 19



3. Rehearsals commence July 3, tour ends August 17



4. Rehearsals commence July 3, tour ends August 23

5. Rehearsals commence August 14, tour ends Nov 19

6. Rehearsals commence September 11, tour ends Dec 3

7. Rehearsals commence October 9, tour ends Dec 17

Other information:
National touring including accommodation, travel and living away allowances.

Contact:


Nava Clauscen 





HIT Productions





37 Melrose Street Sandringham VIC 3191





Phone:
(03) 9599 0899





Fax:

(03) 9521 6299





Email:

nava.c@hitproductions.com.au
Closing Date:
Please send expressions of interest by Wednesday 7 December 2005

Position Summary:


This role requires the Stage Management of selected HIT Productions theatrical tours and specific duties include:

· Assisting with the supervision of all the pre-production activities and attend production meetings as required.

· Assisting the Director to schedule and rehearse the cast during the rehearsal period prior to the tour commencing
· During the pre-production, rehearsal and touring stages the Stage Manager will assist the Producer (or designated officers) and Production Manager in gaining the support of the cast to attend promotional activities (ie Educational forums, meet and greets etc).
· Ongoing liaison and collaboration with the Producer, Associate Producer, Director, Venue Managers and designated officers, Tour Manager / Coordinator, Production Manager, Designers, cast and Technician/s.
· Travel with the cast and crew to all venues included in the tour or selected venues.
· Whilst on tour assist the touring party and Producer (or designated officers) with rehearsals, all touring and travel requirements, itineraries, schedules, transportation to and from venues, accommodation, bump-in and out of all venues, laundry and food requirements, props, costumes, lighting and sound cues, calling the show, first aid and care for of the performers at all venues and any other duties associated with the Production.
· Communicate issues of the touring company to the Production Manager and Producer and assist in alleviating those issues.

· Preparing and forwarding show reports, identifying maintenance and safety issues in a timely manner.

· The Stage Manager will be required to keep to effective touring schedules, and budgets, including the collection and return of receipts, as well as support administration and logistics personnel on touring requirements. 

· Upon finalisation of the tour the Stage Manager assists the correct return and storage of sets, costumes and company property.  

Selection Criteria:

Essential

1. A demonstrated ability to provide direction to theatre personnel.

2. Past experience and a demonstrated ability in Stage Management.

3. High level problem solving skills and the ability to demonstrate initiative think flexibly and tailor solutions to un-expected situations. 

4. Good communication and teamwork skills. 

5. Demonstrated experience and commitment to providing a high level of service.

6. Knowledge and Experience with Word, Excel, Outlook and Access packages.

7. A current Victorian Drivers Licence 

8. A demonstrated ability to manage budgets and administration.

Non-essential

· A Qualification in Stage Management will be considered an advantage.

· Touring knowledge and past experience will be considered an advantage.

· First Aid Certificate

Other Information

· The touring Stage Manager must be prepared to spend any combination of the above weeks away from home.

· Working in this role involves excellent health and fitness

· Provision of accommodation, travel and living away allowances is included in this role. 

Position Description








